
Encounter Lutheran College |JP Teacher| Created (2/9/19) |  Reviewed 28/4/21   1 
 

      Year 4 Classroom Teacher                                                   

      Job & Person Specification 

      Semester Contract – Full-time 
 

Our Mission: - ‘The Encounter Lutheran College community exists to: 
Share the peace of Jesus, have a real impact on the lives and learning of students and to nurture dynamic partnerships. 

JOB SPECIFICATION 
 

1. Position Objectives  
 
The teacher is responsible for ensuring the College vision is implemented through their 
interactions with staff, students and the College community. The teacher supports the 
ethos of the College by managing classes and students effectively, thereby ensuring that 
learning is maximized for all students, duty of care is met in and out of class, good order 
and discipline is maintained, and a caring environment is provided. 
 
Teachers at Encounter are required to promote and support a positive and respectful 
organizational culture by maintaining effective working relationships and communicating 
effectively and professionally with students, parents, colleagues and visitors. 
 

2. Reporting / working relations  
 
The teacher is accountable to the Principal and is responsible to the Head Junior School 
for direct day to day activities. The teacher is required to work collaboratively with 
teaching and professional staff across the Junior School to deliver the required 
educational outcomes for our students. The role of the teacher is largely autonomous 
regarding delivery and classroom practice under the framework provided by the 
International Baccalaureate Primary Years Program, ACARA and College guidelines.  
Teachers are expected to respond to student needs and collaborate with other staff 
professionally to ensure the safety, wellbeing and academic achievement of each 
student. 

 
 

3. Special Conditions  
 
This position is located at Victor Harbor, which is approximately 85 kilometres from 
Adelaide on the Fleurieu Peninsula.  A driver’s license is essential and willingness to drive, 
and some out of normal hours may be required to meet specific deadlines.  The College 
is an authorised International Baccalaureate (IB) World School, implementing the Middle 
Years Program (MYP), and the Primary Years Program (PYP) and delivers the South 
Australian Certificate of Education (SACE) in the Senior School.  
Encounter Lutheran College has a no smoking policy.  
All staff are employed under the terms and conditions specified in the current Lutheran 
Schools SA Enterprise Agreement. 
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JOB ROLE DESCRIPTION 

 
4. Statement of Key Outcomes and Associated Activities 

• Be informed and proactive about current curriculum approaches in a Junior School 
(ELC-6) context, be conversant with the International Baccalaureate Primary Years 
Program, Australian Curriculum and an inquiry-based approach to teaching and 
learning. 

• Work collaboratively with colleagues to plan and implement curriculum initiatives across 
the College in conjunction with those who hold Positions of Additional Responsibility 
(PAR). 

• Seek support services and structures within the Lutheran, Independent and Government 
sectors as they relate to the teaching and learning of students. 

• Engage in regular professional development activities consistent with the goals of the 
College. 

• Perform other duties related to your field of expertise as required by the Principal or 
Head of Junior School. 

 

PERSONAL REQUIREMENTS 
5. Essential Minimum Requirements 

 
5.1  Characteristics considered necessary for successful outcomes in this position 

 
• Understand and support the ethos of a Lutheran co-educational R-12 College.  
• Excellence in positive communication and literacy skills. 
• Self-motivation, flexibility and excellent time management skills 
• Ability to work as an effective member of a team committed to excellence in Christian 

Education and maintain the principles promulgated by the College. 
 

5.2  Maintain a high quality of professionalism, flexibility and personal values by: 
 
• Displaying a commitment to providing quality services to internal and external College 

communities. 
• Promoting positive staff morale and a team ethic. 
• Working collaboratively with colleagues to deliver high quality education. 
• Displaying high levels of initiative, responsibility and accountability. 
• Displaying an ability to adapt to a changing environment. 
• Demonstrating communication skills, both verbally and in writing. 

 
5.3  Contribute to the foundational Christian values of Encounter Lutheran College by: 

 
• Demonstrating a strong commitment to the ethos of Encounter Lutheran College. 
• Setting good examples of Christian living in the College and in own private life and 

preferably be an active worshipping member of a Lutheran/Christian congregation. 
• Being able to work cooperatively and collaboratively with other staff members. 
• Demonstrating high levels of courtesy and friendliness to all College community 

members. 
• Attending mandatory staff events. 
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• Being committed to undertaking out of hours activities if required, related to 
promotional and educational aspects of the College. 
 

5.4  Curriculum Responsibilities  
 
• Teach the allocated year level, providing a stimulating, focussed and engaging 

learning environment for students with a diverse range of abilities and learning styles. 
• Implement learning and teaching strategies that enable students to develop new and 

innovative outcomes, to learn from others and with others, to uncover complexity, 
consider different viewpoints, ask questions and reason with evidence to apply their 
learning independently.  

• Keep abreast of learning and teaching in a primary setting, including being cognizant 
of relevant technology, programs, teaching methodology and techniques for 
evaluation and measurement of student learning. 

• Ensure curriculum is up to date and accessible through the Junior School’s learning 
management system, Managebac. 

• Set assessment tasks for students relevant to curriculum objectives. 
• Mark student work and deliver feedback on learning, including reports reflecting 

student progress in a timely manner, a variety of ways including the Junior School’s 
Learning Journal platform, Seesaw, interviews with parents and formal reports. 

• Collaboratively plan and organize work for effective teaching to occur, including a 
variety of strategies and methods to cater for the range of abilities and interests in the 
class, with colleagues and PYP Coordinator. 

• Follow College policy in relation to academic matters, including assessment, academic 
honesty and language development. 

• Monitor student progress and liaise with the Head of Junior School and/or Inclusive 
Learning Coordinator, regarding students at risk and those requiring special 
consideration. 

• Liaise with the Wellbeing Team regarding students at risk and those requiring special 
consideration. 

• Support the programme of extra-curricular activities.  
• Engage in Professional Learning through staff meetings and relevant Professional 

Development relating to learning and teaching in the Junior School. 
 
 

5.5  Building Relationships 
 
This position will involve close working relationships with the parent community and the 
College community. It is essential to be able to communicate effectively both verbally and 
in writing and to maintain a professional approach at all times, with strict adherence to 
confidentiality. 

It is essential that the successful applicant seeks to: 

• Develop and maintain supportive and caring relationships with students. 
• Develop and seek to maintain harmonious professional relationships with colleagues. 
• Establish and maintain relationships with parents/caregivers based on courtesy, mutual 

trust, respect and open communication. 
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6 Personal Abilities/Aptitudes/Skills: 

 
• Communicate effectively and proactively, both verbally and in writing. 
• Cope with fluctuations in work volumes, giving close attention to detail, determining 

priorities, planning and organising workloads, work under pressure and maintain 
deadlines. 

• Exercise initiative, work with limited direction, and operate as an effective member of a 
team. 

• Deal with sensitive issues and maintain a high level of confidentiality. 
• Analyse problems, exercise judgement, initiative and to recommend improvements, 

changes to current practices and procedures. 
• Possess skills which facilitate and foster cooperation and collaboration. 
• Be computer literate and willing to learn new technologies and software quickly. 
• Contribute to team building and work in a collaborative team environment. 
• Make decisions on issues when procedures are unclear. 

 
6.1 Tertiary Qualifications and Desired Experience 

 
• Bachelor of Education or equivalent (minimum) 
• Experience working with the IB –Primary Years Program. (preferred) 
• Experience with inquiry pedagogy 
• Accredited to teach in a Lutheran School 

 

6.2 Training and Knowledge 

The College would expect that the incumbent have a pre-knowledge, or would be 
willing to undertake training of the following: 

• First Aid Certificate 
• Responding to Abuse and Neglect training 
• Valuing Safe Communities training 
• WHS procedures 
• Additional IB PYP workshops as required for the role 
• Accreditation to teach in a Lutheran School 


